1.)     Send to the Dean 
[bookmark: Text77]for the Faculty of	                   	
[bookmark: Text78][bookmark: Text79]	                                  Full name of Lecturer                                            Paderborn University		           	
33095 Paderborn	Post Code, City
[bookmark: Text80][bookmark: Text81]Thru the applying unit of the Lecturer	           	
	Address, Telephone
[bookmark: _Hlk34287107]		     	
		Email Address
		

[bookmark: _Hlk34288636]A.	Invoice regarding teaching assignment/lectures (if you have multiple assignments, please invoice them individually!)

[bookmark: _Hlk81987385][bookmark: Text83][bookmark: Text84]	In the        based on the offer letter dated        I taught the course      
(Please fill out course details on the back of this form).	
-   Travel Expenses (Only fill in if travel expenses were agreed to in the offer letter!)

[bookmark: Kontrollkästchen2]    |_| There are expenses for train tickets (2nd Class) between my home and place of work in both directions, possibly along
          with other various expenses occurred (for example: Hotel costs). Originals receipts attached as evidence.
[bookmark: Kontrollkästchen1]    |_| I have used my private vehicle and would like to be reimbursed for these expenses.  (My travel each day (return trip) in
          Kilometers is _______ km)        km   

-   Bank Information:		

	Please transfer the approved compensation and expenses to the following bank account:
      IBAN      	                               BIC      	                                       
      
	Bank Name      	      (Please fill out bank information on a separate sheet for non-European banks)
	
-	Obligation 
	I hereby undertake the responsibility to report this income myself on time and in accordance with the provisions of the income tax law to the tax office
. 

                                                    		
	            (Date)                                   		           (Signature)

B.	Confirmation of the correctness of the information provided (see overleaf) by the person responsible for the      applying unit (head of institute / department, chair holder) 

                                                                                           		
	          (Date)                   (Name / Please Pront)		           (Signature)
		

C. Fakultät für                   	                                         		
		
2.)           Send Originals to:
Dezernat 4.4 / Dept. 4 (Human Resources)
Paderborn University

I confirm the accuracy of the information provided regarding this teaching invoice

Paderborn,                 		        	
	                   (Date)		              (Signature of Dean)


D.   The Lectures have taken place on the following dates:

	
	Date
	Number of hours
(45 Mins. Each)
	             Notes 

	Information about travel expenses (number of train / car trips)


	1

	     
	     
	     
	

	2

	     
	     
	     
	

	3

	     
	     
	     
	

	4

	     
	     
	     
	

	5

	     
	     
	     
	

	6

	     
	     
	     
	

	7

	     
	     
	     
	

	8

	     
	     
	     
	

	9

	     
	     
	     
	

	10

	     
	     
	     
	

	11

	     
	     
	     
	

	12

	     
	     
	     
	

	13

	     
	     
	     
	

	14

	     
	     
	     
	

	15

	     
	     
	     
	

	16

	     
	     
	      

	

	17

	     
	     
	     

	


[bookmark: _GoBack]E.    The following examination and grading services (approved in offer letter) were carried out for the course:
	

	Date
	Number of hours
(60 Mins. Each)
	              Notes 

	Information about travel expenses (number of train / car trips)


	1

	     
	     
	     
	

	2

	     
	     
	     
	

	3

	     
	     
	     
	

	4

	     
	     
	     
	



