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Guide for online enrolment after receipt of the acceptance letter

Enrolment in Degree Courses at 
Paderborn University



Agenda
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1. Create a user account

2. Submit an online application for a study program

3. Submit an online application for enrolment
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Enrolment Process at a Glance

Read the Acceptance Letter
carefully

1. Apply online for admission
2. Use the application number (BW-

XXXXXX) as a Reference when 
transferring the semester fee 

3. Send the electronic notification from 
the health insurance company

Sends letter with initial password for 
the uni-account to the students 
German postal address . If no 

German address given, collect letter 
in Service Center at B0 140 after 

arrival

Checks:
1. Receipt of payment on university 
account
2. Electronic notification of health 
insurance

If all criteria are fulfilled:  Conducts 
university registration

Checks the information and 
uploaded documents (acceptance 

letter etc.)
Enables enrolment at university by 

changing applicants status to 
“Imma-Antrag möglich”.

Create a User Account in PAUL 
for the application and 

enrolment portal

Prospective 
student

International 
Office

Monitor the application status. 
Start the enrolment process, when your 

status changes to “Imma-Antrag möglich” 
(Enrolment  possible)

ZIM 
(Centre for Information and Media Technology Services)

Sends follow up information and 
enrolment certificate by-e-mail to 

student 
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As an applicant who received an acceptance letter from Paderborn University, it is necessary to create a User Account for the Application and 
Enrolment Portal (PAUL) of Paderborn University. In order to enroll at the university, you will have to formally apply first for admission via the 
application portal and to upload your acceptance letter. When this is done and the status switches to “Imma-Antrag möglich”, enrolment will be 
enabled.

Go to starting page!

1. Create a User Account in PAUL

https://paul.uni-paderborn.de/scripts/mgrqispi.dll?APPNAME=CampusNet&PRGNAME=EXTERNALPAGES&ARGUMENTS=-N000000000000002,-N000568,-Awelcome%5Fbuz_eng
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Read the instructions carefully and type in 
your personal data.

1. Create a User Account
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Answer three initial questions.
Crucial point for International 
Applicants:

Section „My data“
Question 1:“University entrance
qualification“: 
Select Option 1 - High school
diploma/subject- specific entrance
qualification

2. Submit an Online Application
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Go via „Main Menu“>
“Application and enrolment“ 

„My Applications“

2. Submit an Online Application
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At the section „My application“, 
select your course among the search
results and click on „Apply“. 
An online form will appear (see the
next page).

2. Submit an Online Application & Select the Study Program
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Complete all the sections of the the online 
form. In case of questions, please note the
given explanations in the portal. Click on 
„Studies abroad“ to upload your foreign
university degree and your Acceptance 
Letter from Paderborn University (please
check next page).
After all questions are answered, don‘t
forget to click on the „Send“ button! 
After sending the application, it will be
evaluated by the International Office. When
this is done, your application status switches to
„Imma-Antrag möglich“(„Enrolment application
possible“), which means that you can start the
enrolment process now. 

2. Submit an Online Application & Upload Your Acceptance Letter
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Upload your acceptance letter from
Paderborn University here and 
upload also the other requested
documents.

2. Submit an Online Application & Upload Your Acceptance Letter
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After all questions are answered, don‘t forget to 
click the „Submit“ button! 
Also note the application‘s reference number
(BW). You will need to mention it as a payment
reference, when transfering the semester fees
for the enrolment.  
After sending the application, it will be evaluated
by the International Office. When this is done, 
your application status switches to „Imma-
Antrag möglich“(„Enrolment application
possible“), which means that you can start the
enrolment process. 

2. Submit an Online Application / Master
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After „Imma-Antrag möglich“ is displayed as
your application status, you can start the
enrolment process. For the enrolment you will 
need to upload a proof of payment of the
semester fees for the specific semester and an 
electronic notification from a statutory health
insurance company. Without fulfilling these
requirements, the enrolment can‘t be completed. 
When the enrolment is completed, you will 
receive an e-mail confirmation with follow up
information and an enrolment certificate.
.

3. Application for Online-Enrolment
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