
Step 1: Choose product 

Select Universität Paderborn and enter your “matriculation number“. Click on “Add and go to shopping cart“ 

Step 2: Shopping cart 

Visit the shopping cart and click on “complete order“. 



Step 3.1.: Personal Data 

We recommend that you register with the Deutsche Bahn. You will need a valid e-mail address and your 
password will be sent directly to it. In future, you will be able to log in directly with your e-mail address and 
password. 

Alternatively, you can download the ticket without a registration. Then you will have to enter your personal 
data again every semester. Even without a registration, you must enter a valid e-mail address here. 
Each student will receive a link to their semester ticket in an E-Mail. This allows you to print your ticket again at 
any time. 

Order the Semesterticket without registration: Click on “Continue“ at “To order without registering?“ 



Step 3.2.: Personal Data 

 You will now be asked to provide your personal information. "Make sure you enter your name as you did 
when you enroled. Example: If your middle name was not specified in the address, then it must not be 
specified here either. In case of doubt, this information may be verified in PAUL.".  

Please provide your full name as it appears on your enrollment certificate or student ID. 

In addition, the address, date of birth and a valid E-Mail address are mandatory fields. Here you can use your 
university E-Mail address, if you already have one. You can also provide a private E-Mail address. 

The payment method is to be left as proposed with free of charge. Finally, press the button “Save changes“ to 
transfer the data. 

Make sure to use your 

full name as on your 

enrollment certificate 

or student ID 



Step 4: Rewiew order 

Afterwards, you will get an overview to check your entered data and the final order. The semester ticket can be 
ordered after acceptance of the terms of Business, the Privacy Policy and the order confirmation and by 
pressing the button “Order now“. 



Step 5: Download

The completion of the order process may take a short time. If your order is successful, you can 
download your ticket directly afterwards. The semester ticket is provided as a PDF file for download. 

For more information visit the website: https://hilfe.uni-paderborn.de/Semesterticket_NRW/en 

If you have questions or problems regarding applying for a semester ticket, please contact the 
IMT by phone or e-mail: 

Tel. IT: +49 (5251) 60-5544 • Tel. Medien: +49 (5251) 60-2821 • E-Mail: imt@uni-paderborn.de 

https://hilfe.uni-paderborn.de/Semesterticket_NRW/en
mailto:imt@uni-paderborn.de



